


Written and approved on: Decision No. 2.2 of the 62nd meeting of
BDDT’s Board of Trustees held on
21/11/2020.

Redrafted date:28.03.2020

Revision date: 29.08.2020

Responsible officer: CEO, Managing Trustee , q:?
Q
v
(@
; O o
) VU
% 0 @é‘ o &
Chatrman (\OM «?
Bangiadesk Dissbled Developmet Trust X< f



] 1. About BDDT
2. Mission of BDDT 73
lf 3. Goal ofBDDT =g
| 4. Phllosophy of BDDT 3
]- 5. Purpose of the Policy 4
5 é@e oﬁ@nﬁ‘ohoy il B - 4
? ChIId and Vulnerable Adult Safeguarding Pohoy Statement 5-6
8. Definitions and Core knowledge "7-8
9. Prevention 89
9.1 Codes of values and behavior 9-10

92 Use of photos and information & visits by donors and' TR
=i media S e et
' 9.3 Duty of Care 11
10. Roles and Responsibilities dE
11 Enablmg Reports 12
12 Reportmg Coﬁcems T e
e 12.1 When to ;epo}t and who to report to 12-13
l.a liégoondmg tfo Concems = 13
! 13.1 Coﬁﬁ_cEnnahty 13
f_ T Reprisal : 13_
133 Supﬁort commumoatlon traimg and 1mplementatlon 13-14
_ forstaff ~ )

13.4 Investigation of complaints 14
l:SWorkmg with partner organlsatlons 14
14, Momtormg and review = = o s 14415
' Annex 1: ReSpDnSlblllty within BDDT for Safeguardmg 16-17

- Annex 2: Safeguardmg Incident Report Form 1921
Annex_f Risk Register i - 22
Annox 4 Consent Form s




1. About BDDT:

Bangladesh Disabled Development Trust-BDDT is g2 non-governmental voluntary
organization, has been working for developing the lives of Persons with Disabilities PWDs
by providing training, rehabilitation services, education support, and employment, Children

Bangladesh is one of the most disadvantaged developing countries in the world. It is
continuing with poverty, illiteracy, lack of health facilities, and other basic rights, which
mark our national life adverse] Y- Therefore, it has become the responsibility of all to build an
infrastructure of a prosperous Bangladesh, The government has initiated different programs
for our national development. But it is very difficult for the government to achieve ultimate
success alone. As such, initiative and cooperation from both the public and private sectors are
essential. An integrated effort could only make it a success.

In response to the above circumstances, BDDT has come forward and started working
through some humanitarian initiatives. BDDT is an Organization, working in the community
to uphold basic human rights for all. Our main focus is to improve the ultimate living

condition of disabled persons, disadvantaged, distressed, poor, and the people in social
discrimination.

The mission of BDDT s to develop the lives of PWDs and disadvantaged groups through the
promotion of awareness, advocacy, information, rights, and opportunities for participation of
PWDs and to be contributive towards a barrier-free environment for all.

4. Philosophy of BDD T:

BDDT believes PWD’s are not sporadic being in society. An integrated development
2pproach with nondisabled people can change their lives,




5. Formulation of the Policy:

This policy was approved following Resolution No. 2.2 of the 62nd meeting of BDDT’s
Board of Trustees held on 21/11/2020.

6. Purpose of the Policy

* The purpose of this policy and associated procedures is to provide clarity to ALL on
how they should engage with children, young people, and vulnerable adults when
working for, on behalf of, or in partnership with BDDT. It is also to help us make sure
that employees, volunteers, and other representatives are protected,

e It is intended to help us to have a common understanding of safeguarding issues,
develop good practice across the diverse and complex areas in which we operate and
thereby increase accountability in this crucial aspect of our work.

* To provide trustees, staff, and volunteers, as well as children, young people, vulnerable
adults, and their families, with the overarching principles that guide our approach to
child protection.

* Any breach of this policy will be treated as a disciplinary matter, which may result in
immediate termination of employment or contract, withdrawal of volunteer status, and

reporting to the police, relevant regulatory authority, or other body.

* The policy lays out the commitments made by BDDT and informs staff and associated
personnel of their responsibilities concerning safeguarding.

7. Scope of the Policy:

This policy is mandatory for all BDDT employees. For this policy, ‘employee’ is defined as
anyone who works for or on behalf of BDDT, either in a paid or unpaid capacity. This,
therefore, includes directly employed staff, trustees, contractors, employees, and volunteers
o1 sub-contractors, agency workers, consultants, volunteers, interns, and all visitors to BDDT
work programmes and offices.

7 also covers implementing partners whom we fund, and who we expect to work under the
Doy as a condition of their involvement with BDDT.

“s policy demonstrates how BDDT will meet its legal obligations and reassure volunteers,
smployees. partners and members of the public:

2) On what they can expect BDDT to do to protect and safeguard vulnerable people.

That they can safely voice any concerns through an established procedure.

<) That all reports of abuse or potential abuse are dealt with seriously and effectively.

=) That there is an efficient recording and monitoring system in place.

¢/ That employees, volunteers, sub-contracted agencies and partners receive appropriate




induction on safeguarding.
f) That a robust ‘safe’ recruitment procedure is in place.

There are BDDT additional procedures in place that apply to those that work or have contact
with, either directly or indirectly, children, young people or vulnerable adults or who live in
communities alongside them.

£ Child and Vulnerable Adult Safeguarding Policy Statement

Safeguarding means protecting a child’s and vulnerable adults’ right to live in safety, free
from harm and neglect. BDDT has a strong commitment to the welfare of all those
involved in the scope of our work including through our partners, and their protection
from abuse and exploitation. We want to develop and maintain an organizational
environment that is free of harassment, abuse and exploitation, and to ensure the same in
all our work with communities. '

We know that the children and vulnerable adults in the commun ities with whom we work
can be at particularly at risk and BDDT is committed to preventing and bringing an end to
both the risks and experience of abuse and neglect, while at the same time making sure
that the child’s and adult’s wellbeing is promoted including, where appropriate, having
regards to their views, wishes, feelings and beliefs in deciding on any actions.

In line with Article 19 of the United Nations Convention on the Rights of the Child
(UNCRC), BDDT policy states that all children have a right to protection, from all forms
of physical or mental violence, injury or abuse, neglect or negligent treatment,
maltreatment or exploitation, including sexual abuse, while in the care of parent(s), legal
guardian(s), or any other person who has the care of the child. Furthermore, this right is
extended to all vulnerable adults with whom BDDT comes into contact,

BDDTiscommittedtotheprinciplethatchildrenandvul nerableadultsshouldbesafeand

protected from harm. BDDT works to the following key principles to protect vulnerable
people:

* The welfare of children and vulnerable adults is paramount and shall be the primary
consideration in our decision-making.

o Allchi ldrenandvu[nerableadultshavetherighttoprotectionfmmhannirrespectiveoﬁheirag
e culture, disability, gender, language, racial origin, religious beliefs,
pregnancy/maternity, gender reassignment and/or sexual orientation,

* Our physical and virtual spaces should be safe and secure and promote enjoyable and
positive experiences.



All suspicions and allegations of harm should be taken seriously and responded to
speedily and appropriately.

All staff should be aware of their responsibility to ensure the safeguarding of children
and vulnerable adults.

Our recruitment processes should ensure that our staff do not pose a risk of harm to
children or vulnerable adults.

BDDT will take responsibility to meet our obligations regarding our duty of care
towards vulnerable people, and take action where we believe that a child, young
person or vulnerable adult is at risk or is actually harmed.

BDDT will ensure that employees and volunteers are inducted in our Safeguarding
Standards and procedures as a key part of the recruitment and on boarding process.
BDDT will ensure that all partners are informed and in compliance with our
Safeguarding Standards.

When working with or through partners or sub contracted agencies, BDDT will ensure

that their safeguarding procedures are consistent and in line with the principles and
approaches set out in this policy.

BDDT recognizes that an element of risk exists, and while we may never be able to
totally remove this, we need to do all we can to reduce it or limit its impact.

BDDT respects confidentiality and has a responsibility to protect sensitive personal
data. Information should only be shared and handled on a need-to-know basis, that is,
access to the information must be necessary for the conduct of one's official duties.
Only individuals who have legitimate reasons to access the information are allowed to
receive it.

BDDT commits to monitoring the implementation of the safeguarding policy.

Cultural sensitivity; BDDT seeks always to work in ways which are culturally
sensitive and that respect the diverse nature of the people we work with. We recognize
that there are many different ways of thinking and taking care of vulnerable people
and making sure they are protected. It is acknowledged that protecting these groups of
mndividuals and being culturally sensitive can be a difficult balancing act. We endorse
e United Nations Convention on the Rights of the Child general principle, that all the
ts guaranteed by it must be available to all children without discrimination; and
le 19 which accords equal rights to protection for children from abuse. Every
“hild matters everywhere in the world. Culture must not be used as an excuse to abuse
children, young people or vulnerable adults.

w



* BDDT People Business Partner representative is available to give guidance on how to
interpret the policy and its application to the local context.

BDDT commits to addressing safeguarding throughout its work, through the three pillars
of prevention, reporting and response.

9. Definitions and Core knowledge

In order to safeguard the welfare of children and vulnerable adults all Trustees and staff need
an understanding of common safeguarding terms.

Abuse - a violation of an individual’s human and civil rights by any other person or persons.
It can take the form of physical, psychological, financial or sexual abuse, neglect or negligent
treatment or commercial or other exploitation, resulting in actual or potential harm to the
health, survival, development or dignity of a child, young person or vulnerable adult.

Abuse can be a single act or repeated acts and can be unintentional or deliberate. Abuse often
involves criminal acts,

Discriminatory abuse — abuse motivated by a vulnerable person’s age, race, nationality, sex
sexual orientation, disability, or other personal characteristic.

3

Financial or material abuse - including theft, fraud, exploitation, pressure in connection
with wills, property or inheritance or financial transactions, or the misuse or misappropriation
of property, possessions or benefits.

Abuse of authority or power- for example a person is frightened to disagree or contradict
someone who is pushing them for an answer.

Neglect - the persistent failure to meet a vulnerable person’s basic physical and/or
psychological needs, likely to result in the serious impairment of his/her health or
“evelopment. Examples include failure to provide adequate food, clothing and shelter, failure
"0 protect them from physical or psychological harm or danger; failure to ensure adequate
supervision (including the use of inadequate care-givers); or failure to ensure access to

zppropriate medical care or treatment. It may also include neglect of, or unresponsiveness to,
= vulnerable person’s basic emotional needs.

Fhysical abuse — includes hitting, shaking, throwing, poisoning, burning or scalding,
“rowning, suffocating or otherwise causing physical harm, misuse of medication, restraint, or
mzppropriate sanctions,

Psychological abuse - includes emotional abuse, threats of harm or abandonment,

“eprivation of contact, humiliation, blaming, controlling, intimidation, coercion, harassment,

se. isolation or withdrawal from services or supportive networks. Examples include
¢ 2 vulnerable person opportunity to express their views, deliberately silencing them

s cemalaoo

naking fun® of what they say or how they communicate. It may feature age or



developmentally inappropriate expectations being imposed on a vulnerable person, which
may include interactions that are beyond a vulnerable person’s developmental capability. It

may involve serious bullying (including cyber bullying), or the exploitation or corruption of a
vulnerable person.

Sexual abuse - involves forcing, enticing or coercing someone to take part in sexual
activities, whether or not the vulnerable person is aware of what is happening. The activities
may involve physical contact, including assault by penetration (for example, rape or oral sex)
or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of
clothing. They may also include non-contact activities, such as involving a vulnerable person
in looking at, or in the production of, sexual images, watching sexual activities, encouraging
children to behave in sexually inappropriate ways, or grooming a child in preparation for
abuse (including via the internet). Sexual abuse can be carried out by adults or other children.

Child - BDDT regards a child as anyone under the age of 18 years, irrespective of the age of
majority in the country in which the child lives or in their home country. It is widely
recognized that children are generally more vulnerable to abuse and exploitation due to

factors such as age, gender, social and economic status, developmental stage, and dependence
on others.

Vulnerable person/people — for the purposes of this policy this is an umbrella term which
covers children, young people and vulnerable adults.

Vulnerable adult - a person, 18 years and above, who by reason of disability, age, gender,
socizl and economic status, or illness, the context they are in, may be unable to take care of or
o protect him or herself against abuse, harm or exploitation.

Youth or young people - individuals aged 15 to 25 (15 to 35 in some countries) — BDDT

recognizes that this group spans the categories of ‘children and ‘adults’ but regards young

“om vounger children and older adults.

The examples given above are not exhaustive, and there are many types of actions and
~==aviors that could be considered harmful to others. Deciding if something is abuse is
complex and staff should be encouraged to report any concerns they have, however minor,
=xmer than waiting until things reach the level of abuse. Harm is not always easy to spot but
“ne zhove give examples of situations to be aware of. Above all, trust your instincts — if

mehing feels wrong, say something.
Prevention

= oz mzture of BDDT's work, staff and representatives of BDDT may come into contact
Zren and vulnerable adults. BDDT must ensure, through awareness and personal and
=onzl conduct, that staff and others minimize the risk to children and vulnerable adults.
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re all staff have access to, are familiar with, and know their responsibilities within
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* Ensure that all staff and personnel named in the scope of this policy, including partners,
+ be required to sign up to this policy if undertaking work on behalf of BDDT.

* Design and undertake all its programmes and activities in a way that protects people
“om any risk of harm that may arise from thejr coming into contact with BDDT. This
“eiudss the way in which information about individuals in our programmes is gathered
=< communicated;

* Work with partners to design, implement and monitor programmes that put the
“dividual’s rights first and ensure there are reporting mechanisms in place that allow

“ommunity members to raise concerns with implementing partners or directly with
BDDT; '

* =plement stringent safeguarding procedures when recruiting, managing and deploying

& and associated personnel;

* =7suE staff receive training on safeguarding at a level commensurate with their role in
= “rzanization and based on a risk assessment of the role in relation to their contact
=nerable groups. Staff will also receive regular refresher training, and those with

meoific responsibilities for safeguarding will also receive specialist training e.g. for

1
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* Tedow wp on reports of safeguarding concerns promptly and according to due process.

o 1

== of values and behavior
—— — “Jlues and behavior

Vzlues and Behaviors’ and ‘Code of Conduct’ help build a safe organization.
£ what is and is not acceptable behavior, good practice can be promoted and

“7es for abuse minimized, All staff, Trustees and other representatives are required
=% &¢ 1o the Code of Conduct and agree to abide by the Values and Behaviors and the
= % %= ime of joining the organisation.

* implement projects for children, families and communities, must be
STEEE=C o 2 safe environment.

Jioves that all staff, Trustees, volunteers, personal and partners linked to BDDT

= ¥ s=eguarding Code of Conduct at all times,

comdne © BDDT’s safeguarding Code of Conduct it is not permissible (and in some
mmmcrs maybe unlawful) to:

» = J0ur position to intimidate, bully, threaten, discriminate against, coerce or
“mSsmmme children and young people, adults, volunteers or staff;




* Behave or communicate with children, young people or adults in ways which seek to
build inappropriate relationships in order to abuse or put them at risk;

* Use arelationship with a beneficiary or their family for personal gain. Gift-giving and
the acceptance of presents should only take place in line with ‘Hospitality and Gifts;

* (ive special rewards or privileges in an attempt to build inappropriate relationships
“h children and young people or adults;

* “ossess indecent images of children; this will always be reported to the police
r=gardless of the explanation provided:;

* =y out your duties or volunteering whilst adversely affected by alcohol, solvents or

* Escourage or assist others to break the law in any way.

¥ #asmon. BDDT adheres to the Core Principles of the United Nation’s Task Force on
“veing Sexual Exploitation and Abuse in Humanitarian Crises 2002 and updated in 2017.

¢ @y 1o implementing projects for children, families and communities and apply
“@ectue of whether there is an emergency situation or not.

“Em Beliet about a child’s age is not accepted as a defense.

“iamzs of money, employment, goods, or services for sex, including sexual favors or
wer forms of humiliating, degrading or exploitative behavior are prohibited.

* =i relationships between staff and beneficiaries are strongly discouraged since they
% Sasec on inherently unequal power dynamics.

* “WeE reistionships would undermine the integrity of BDDT’s work.

* Whems 2 saff member develops concerns or suspicions regarding sexual abuse or

“50m by a colleague, whether in the same organisation or not, s’he must report
“moems in accordance with the system and procedures in place.

“e=. =27 consultants, advisers, volunteers are expected to strictly adhere to these
r=ach of the codes will be subject to the disciplinary action according to the HR




.2 Lse of photos and information & visits by donors and media

“ozraphs, films and websites must show respect for children and adults, be in their best

werest and conform to BDDT’s standards on ‘Use of Visual Images’ and ‘Ethical

=pies’. This includes prioritizing their best interests over the opportunity for increased
“=z. positive public profile and advocacy purposes for BDDT.

=S particular attention to pictures, images, videos or other likenesses of children and

= =22 or information related to children and adults that could compromise their care and

"hese will not be made available through any form of communication media or

¢ of their use. Images with corresponding text which may identify a child or
't should be removed and any identifying images or data will be stored
vill also change names as appropriate. Any media or donor representatives

= “haperoned and will be obliged to adhere to these safeguarding protocols (including

o this policy).

*= cuty of care for children and vulnerable adults seriously and aims to ensure
wogrammes and partner organisations comply with child and vulnerable adults

oD.

i

—

& representatives should ensure that they are never alone with a child or

*. There should be two adults with any group of children and/or vulnerable
. and the BDDT staff / representatives should stay within sight of one

21 representatives will not always know the full background of the second
Two adults” principle’ offers a higher level of protection than where an adult
1 2 child or vulnerable adult. BDDT staff and representatives must stay

vising individuals who are given access to children and vulnerable adults.

on minimizing the risk to children and communities will be detailed in the

Zance Document.

L Beles amd Responsibilities

nC associated personnel are obliged to:

0 creating and maintaining an environment that prevents safeguarding

s and promotes the implementation of this Policy;

comcemns or suspicions regarding safeguarding violations by a BDDT staff

sssociated personnel to the appropriate staff member.



- frusiess, staff, advisers, volunteers and all linked personnel and partner organisations of

~JT who come in to contact with children and vulnerable adults have a duty of care to

“eguac them and promote their welfare by following the procedures set out in this
“ncament. BDDT accepts no excuses and maintains a zero-tolerance policy on safeguarding
= mmmate undesirable behavior,

"

mahline Reports

20T casure 1hat safe, appropriate, accessible means of reporting safeguarding concerns

to staff and the communities we work with. This includes working with

are that they put in place adequate reporting mechanisms that allow
raise issues and concerns on both the implementation of any interventions as

of any staff or personnel associated with these interventions.

should also facilitate regular discussions with staff and partners on

©SEEEL T encourage greater understanding and awareness of safeguarding issues within

<rships and seek to continually assess and improve reporting mechanisms.

- 36 3 50 2ccept complaints and concerns reported by/from external sources such as
SO o8 e public, partners and official bodies.

— Hi=ar=r (o

RBCETTS

@ of harm or abuse are rare, and it is more likely you will discover someone is

“er ways, Every individual who becomes aware of any suspicions or
nz harm to children or vulnerable adults is required to report this

Wi 29 report and who to report to

fave a complaint or concern relating to safeguarding should report it

Saelr e manager. If the staff member does not feel comfortable reporting to

J\mple if they feel that the report will not be taken seriously, or if
=ated in the concern) they may report to any of the Safeguarding Focal
v=.. or directly to the Trustee Focal Point on the Board.

“pected to report concerns to the Safeguarding Focal Point at country level
rustes Focal Point on the Board.

" all those with specific responsibilities for safeguarding at BDDT are

= Zzzlt with under BDDT's Disciplinary Policy.

?‘;. lure to report may result in disciplinary action under BDDT’s
EDDT will not tolerate malicious or frivolous complaints, and such




“ers harm is suspected to have been caused by someone not connected to BDDT it should
7= reported in the same way. BDDT will then deal with this appropriately and pass the
“/=z=hons 1o the relevant authority.

»Tice will have their own reporting, referral and support systems detailed in their

< will be based on a detailed mapping of the appropriate authorities and services
#5c. Where there are concerns that a criminal offence may have been committed, or if

“ 2 <hild or adult is in immediate danger, the local police should be notified without
=i5< 522 Annex | for details).
Tamazer safeguarding focal person have the responsibility to report serious concerns

#=guarding incidents to the Board of Trustees with their statutory requirements.

f=swmine to Concerns

@sure that action is taken to support and protect children and adults where
“¢ regarding possible abuse,

SR SeEsmanding report will be recorded on a Safeguarding Register and all actions and
=m=s moorded. The Lead Officer for Safeguarding in BDDT will keep the Managing

- £

ard of Trustees fully informed of all concerns and cases relating to

%% @ppropriate disciplinary measures to staff found in breach of policy.

= Support 1o survivors of harm caused by staff or associated personnel,
e - Whether a formal internal response is carried out (such as an internal
= Jecisions regarding support will be led by the survivor.

—— - e T

e ¢ crucial 1o a fair and effective reporting procedure. Information relating to

7 ¥ utssquent case management should be shared on a need to know basis only,
*% 7% W=pE secure at all times. Records will be stored in line with BDDT’s Data

WSS =nd potentially defamatory for concerns of abuse (and abusers) to be spread
WSS e Grzznisation rather than being directed through a formal complaints process.
SETCess mest understand the importance of following the set reporting lines when
T s Prmssction of the child or vulnerable adult who has been subject to harm must

= comsaderation. Breaches of confidentiality may be treated as a disciplinary

==z any form of coercion, intimidation, reprisal or retaliation against any
= W T=9ams any form of abuse or exploitation, provides any information or other



FSS1

tance in an investigation. Any such behavior may be treated as a disciplinary offence
r the BDDT HR Policy.

3.3 Support, communication, training and implementation for staff

/id or vulnerable adult abuse or neglect can be a difficult, emotional and disturbing subject

T dealing with the issue. BDDT supports staff who disclose safeguarding concerns,
omeems or are involved when an incident occurs. It is important that you seek support
= 5= vent from the Lead Officer for Safeguarding in BDDT. Professional independent

wieiing is available to staff in these circumstances.

¢ Levestigarion of complaints

=311 oty relevant authorities when there are reasonable grounds for reporting abuse.

s oms wall be considered in line with the national legislation and BDDT disciplinary
“elur=s o investigate and take action.

- = e most appropriate course of action consideration should be taken of possible

. - — e+

~#7 amm to the victim through reporting in some contexts. Where there are concerns
% B¢ discussed at Senior Management level, involving the Trustee Safeguarding
P and 2 decision taken on the balance of risk. The principle of do no harm should

z = reporung to authorities. The decision should be documented, and a record kept
2 " Shimme of action decided upon.

' ¥ wrisee with partner organizations

= "l frequently be delivering in close partnership with Disabled People’s
seimsoes (DPOs) and other organizations who may already be BDDT addressing
“LeEEEe fssuss involving staff and individual participants. In these cases, it is important

©° mpoming processes with partners at the start of the project. All partnership

e mest include a statement confirming BDDT’s commitment to child and
WEENE aduls safeguarding. If the partner organization does not have appropriate
“WEL policies, then BDDT s child and vulnerable adults safeguarding policy takes the

& Surs of came requires us to ensure that any disclosures or concerns are formally reported

W sppropriate action is taken to safeguard the welfare of the participant. Partners
=9wed w0 look at appropriate referral and reporting processes in their own region of

—— —

= ey leaving the issue with staff from partner organizations is not an adequate
e 0 & Ssclosure. It is essential to make arrangements for formal reporting between

= wer for Safeguarding at BDDT and a named person at the partner organization

% W% smmesd. Guidance should always be sought regarding such case.

& Memserime and review

2 @n¢ Vulnerable Adults Safeguarding Policy will be monitored and evaluated

1o

1gorous both in its approach and its application by both BDDT Senior

policy isT

&y -
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Mimzgemens and the Board of Trustees. The Board will also maintain oversight of
suiesumrding risks as detailed within the organizational Risk Register.
s paiicy will be reviewed by the Lead Officer for Safeguarding at BDDT every year or
] =mfier ¥ warranted, including after any safeguarding incident, in line with guidance.

1"
‘m'-:ﬂmditplmswiﬂbeusgdas.atﬁoltoi

“Epesime Ssees in country programmes on annual basis,

dentify any compliance and

L BDOT Coastitution
I Owid and Vuinerable adult safeguarding policy
3 Cade of Conduct '
£ Famam Resource Policy Service Rule BDDT
= Mamtormg and Evaluation Policy
% Nem-Discrimination Policy
T Camsess Form
E sk Regiseer
¥ Sefsmeding Incident Report Form
3R Pcsremess Policy
15 Fommcai Policy




Lewd OcFacer for Sa{eggarding:

“=si of Program/Program Manager is the designated Lead Officer for Safeguarding in

=_1

&= s Ber responsibility to:
* Talke ®e overall lead for safeguarding in BDDT.

* Owerses and supporting the work of the country-level Safeguarding Champions.

= Recewe mformation from trustees, staff, advisers and volunteers who have concerns,
=i m=gzwster’ log them and store in a secure manner in accordance with the BDDT’s
5% prot=ction and retention policy.

* mse Wi the Trustee Safeguarding Focal Point in all matters relating the governance
S amsgement oversight of safeguarding within the organisation,

* S T delegated liaison on behalf of BDDT for any formal investigations into
#lszations relating to safeguarding.

* Wemewe participate and co-ordinate the appropriate child protection and vulnerable
SOWE s protection training,

* Sy sbwesst of legislative and best practice developments in safeguarding policy and
Fectics and advise on necessary developments to BDDT’s policy and practice.

Fememmm Officer will be the Deputy Lead Focal Point Person for Safeguarding. He/she will
e e Lead Officer on all safeguarding matters and act in their absence.

¥ % siseace of the Lead Officer and Deputy Lead Officer, queries can also be raised
Semty wih the designated Trustee Safeguarding Lead, or the Chair of Trustees.

i = Sereru arding Focal Point

= mave

% critical role to play in establishing and maintaining an effective safeguarding
“Wirs. Sefegwarding is a core part of a trustee’s governance responsibilities. A designated
IS 505 35 e key safeguarding focal point within the board,

= Wl regularly review safeguarding processes and policies as well as oversee
ssessendimg mcidences and disclosures as a standing agenda item at each board meeting.
Faermors 2 safeguarding register will be maintained to log all historical and current
sErncSmr Doidens



Safeguarding Focal Points Responsibilities:

I is the responsibility of the Safeguarding Focal Point to:

Ensure that this policy is translated into local language(s) as appropriate, are available
i child and disability friendly formats, and made aware and available to all staff.

Snsure formal legal & political context, customs and referral and support services
~elating to safeguarding are mapped and understood.

» “osure all staff members read, understand and sign-up to this policy and procedures.

*  Frowide advice and guidance to members of staff or volunteers who may have concerns
zoout the abuse of a child or vulnerable adult.

» Eosure that appropriate referrals are made.

« [Idenufy training needs (particularly ensuring new staff receive induction; all staff
receive appropriate refresher training) and assist in the design, conduct and participate
in staff safeguarding training.

» Disseminate safeguarding information within their country programmes.

* FReceive, record and pass on disclosures and allegations received to the Lead Focal
Point Person.

Contact Details for Kev BDDT Staff with Responsibility for Safeguarding
Seme o Roe o mail  [Phone
MosirazzamanLead FocalFounder and Manéginginfo@bddt.org 01708487558
Khan Point/Lead Trustee
Trustee

|

sz read, understand and adhere to follow.




Safeguarding Incident Report Form

Please use the following to Templates to record and report an incident or disclosure. Please
send it to your Faculty / Professional Service Safeguarding Lead, see contacts and First

Support on info@bddt.org

Safeguarding Incident Recording Template 1

s Name:

o Job Role
e Date

e Contact Details

(Phone and e-mail)

Details of Incide

o Date of initial raising of
concern / incident

e Who raised the concern?
o Name

o Contact details

e Who is the vulnerable
person / child?

o Name

o Age (if applicable in
the case of Under 18)

o Contact details

o Parents contact
details

e  Where did the incident
oceur?




When did the incident
occur?

o Date and time

What happened?

Were there witnesses?

Name

o Age (f -applic’able in
the case of Under 18s)

Contact details

e Were there any witnesses (o
the referral?

o Name

o Contact details

e Who have you discussed this
incident with?

o Name

o Contact details

Guidance for handling a Disclosure or Concertt

. Take all complaints, allegations or suspicions

Ensure the immediate safety of the person affected;

and offer support and reassurance to the person ma

s regarding confidentiality;
um, make brief but

seriously;

king the disclosure;

« Stay calm,

. Do not make any promise
careful notes and check the

. Listen, keep questions to a minim
person affected agrees with them (where applicable);
. Explain what you will do.
’ (3 3



Safeguarding Incident Recording Template 2
Detailing discussion with Safeguarding Team

To be used in conjunction with Template 1

Your Details:
¢ Name:
e Job Role
e Date

e Contact Details

(Phone and e-mail)

Details of Incident/ disclosure

Refer to Template 1

e Name of Victim

e Date of incident

Notes on discussion with MASH

e  What was discussed

* Agreed outcomes

e Further action

o By whom?

send it to F irs't:qu_pﬁoﬂ‘;' =

info@nddt.org

Please save this report securely and
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Annexture-4
CONSENT TO USE MY LIKENESS AND INTERVIEWS — ADULT

I give Bangladesh Disabled Development Trust-BDDT, its representatives and agents, the absolute
right and permission, as described below, to use information and other materials, including
without limitation, my name, location, age, my statements, a personal interview, my image,
and any voice recording, including excerpts of such information. This information is known as
my “Materials™.

My Materials may be used, including editing, by BDDT and, with BDDT permission, OTHER
COMPANIES, PERSONS OR GROUPS that partner with BDDT to promote BDDT’s
mission.

I'understand that the materials will be used for any use. I understand that my consent or refusal will
not affect the funding to this project.

I understand that my materials may be used in printed materials, on the internet and other electronic
media, video and audio recordings and other media, for any period of time and anywhere in the
world.

I'understand that my Consent cannot be canceled or changed.

In exchange for my consent, I have received a Certificate of Appreciation or another form of
acknowledgement and gratitude from BDDT.

Specifically:

I understand that if BDDT receives money or other value for my Material, BDDT will use it in its

work to help others around the world overcome poverty and provide assistance in humanitarian
emergencies,

[ understand that 1 will not review or approve the draft or final product resulting from the use of my
Materials.

['am of adult age and have every right to contract with BDDT.

I have read, or I have been read, this consent before signing it. I understand this consent,

Signature of Subject/Group representative;

Name of Subject:

Location: Date:
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THIS SECTION TO BE COMPLETED BY INTERVIEWER/PHOTOGRAPHER:
Key identifying traits (i.e. orange headscarf, to match photo to Subject):

Additional information or conditions covering the use of the person’s materials (e.g.,
inclusion/omission of sensitive details):

I certify that I presented this consent form, or read this consent form in full, to the person whose
signature appears above, and have witnessed the mark or signature of such person.

Signature of interviewer/photographer/translator:

Name of interviewer/photographer:

NOTE: If the interviewer/photographer does not obtain written consent, please complete and sign
above, indicating that: verbal consent was obtained; and why written consent wasn’t given.

%;‘3
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